  江西财经大学2014届( 博、硕)士研究生离校手续程序单
Procedure Form of Leaving School for（PhD or Master）Students in JUFE
院（所）School(Institute)：                                     研究生院制(Prepared by Graduate School)
	姓名Name
	
	性别Gender
	
	学号Student ID
	
	专业Major
	
	离校原因Reason for leaving school
	毕业、退学、肄业等Graduation, Drop-out or Termination

	办理
单位Unit
	各院（所）
School (Institue)
	校图书馆

Library
	校图书采购中心

Book procurement center
	校财务处

Finance department

	办理事项Proceeding Issues
	到所在学院(所)归还图书资料等, 归还研究生证、上交毕业研究生登记表、参加毕业典礼等

Return books and student card, hand in graduation registration form and attend in graduation ceremony.

地点：各学院(所) 

Location：Each school(Institute)

（盖章）（Stamp）
	归还书籍、学位论文存档（含纸质、电子版）等 

Return books and file the thesis(paper and electronic edition

地点：蛟桥园图书馆
Location：School library, Jiaoqiao campus
（盖章）（Stamp）
	书费的清算等

Settle up the bill of books
地点：蛟桥园第二教学楼

Location：No. 2 teaching building of Jiaoqiao campus

（盖章）（Stamp）
	办理财务手续

Financial settlement.

地点：蛟桥园北区综合楼一楼Location：1st floor of the comprehensive building, north Jiaoqiao campus.
（盖章）（Stamp）

	办理
单位Unit
	研究生就业管理中心
Postgraduate employment management center
	物业服务中心
Property service center
	研究生院学位管理科
Degree management office of postgraduate department
	备注
Remark

	办理事项Proceeding Issues
	就业手续办理

Handle employment formalities
地点：研究生教学楼二楼（Y210）
Location：2nd floor of postgraduate teaching building.(Room:Y210)
（盖章）（Stamp）

	清算财产、归还宿舍钥匙等

Settle up the bill of accommodation and return dormitory keys.
地点：研究生各宿舍楼栋值班室

Location：Office of each dormitory building
（盖章）（Stamp）
	审核学位信息、发放毕业证学位证

Evaluate information of degree and issue diploma
地点：研究生教学楼四楼

Location：4th floor of postgraduate teaching building.（Room:Y410）

（盖章）（Stamp）
	


说明：1．除最后一项各事项办理无先后顺序，办理完毕后，由办理单位盖章；



All issues must be processed without priority EXCEPT the last one. When finished, Stamp is required from the proceeding unit                                                                  
2．离校研究生凭此程序单到研究生院学位科领取毕业证等，同时上交备查。



Graduate student should obtain the degree and diploma with this form from Degree Division of Graduate School.
